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Exploring Majors & Career Paths
Here are a few tips and resources to help you explore majors at Alma College and career paths for your
future. Everyone's path is different! Make an appointment with Career and Personal Development staff to
discuss your individual interests and plans.

Get Involved
One of the best ways to discover your interests is to get involved on campus. If
you haven't already, join a club or two on campus! Consider volunteering in the
community.

Resources
Alma College Majors

Self-Assessment
Knowing your interests, strengths, and values is imperative. Take some time to
look inward and talk to those close to you to identify these areas. There are
also plenty of formal self-assessments that you have access to as an Alma
College student. Start with the resources on the right and see a Career and
Personal Development staff member to discuss your results.

Use your network
Once you identify a few majors of interest, talk to faculty who teach classes in
those majors and students who have declared them. Find out what drew them
to the major(s) and what excites them. In addition, Career & Personal
Development staff are available to talk through your decision with you. Finally,
consider scheduling informational interviews with alumni in careers of interest.
The Career & Personal Development team can help you reach out!

Do your research

https://www.alma.edu/academics/

Focus 2 Career Self Assessments
Access Code: scots

https://www.focus2career.com/Portal/
Login.cfm?SID=627

Explore careers by interest and
career clusters

Endless information is at your fingertips! Check out professional association
websites, blogs, etc. There are plenty of websites that offer information about
"a day in the life," salary, educational requirements, and more about many
different career paths. The websites to the right are great places to start.
https://www.onetonline.org/

Talk with your family and friends
This is an exciting decision! Share your excitement with the people that know
you best. Often, those around you may have some insight you haven't even
considered. Just remember - the decision is ultimately yours.

Handshake: View job postings
and schedule an appointment
with CPD staff

Use your head and your heart
Choosing a major can be one of the first steps in chasing your dreams. It's
exciting to take this step, but it's also important to be realistic. Consider factors
such as the job market in your major(s) of interest, educational requirements,
etc.
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https://alma.joinhandshake.com/

Building Your Resume
Your resume is your professional summary. It provides potential employers with accurate, concise
information on your education, experience and accomplishments. Your resume should paint a strong
picture of you as a potential candidate; it should also be cleanly formatted with significant attention to
details.
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Header and Contact Information
Your name should stand out easily without
overwhelming the rest of the information.
It should include your name, professional email,
phone number, location and LinkedIn URL (if you
have one).
All hyperlinks in the documents should be
unlinked.
Education
For each institution attended, include the name
and location of the institution, official degree
name, majors, minors and anticipated/ graduation
date.
Only add your high school information if you are a
first year student.
Showcase your GPA (if 3.0 or above).
Employment Experience
For each experience include the name and
location of the company/organization, job title and
the date of employment/participation.
Depending on the job you are applying for either
put your relevant or most recent experience first
Accomplishments should be qualified and
quantified including the action, task and result by
utilizing action verbs and specific examples.
Adapt Headings
Adjust headings to fit positions and opportunities.
If you have more than one position with one
company/organization, you may split up the
experiences.

Skills Specific to Position
Clearly showcase transferable and industrial skills that fit the position. Your bullet points should explain the skills that you
learned through your experience, which you can apply at the position you are applying for.
Additional Consideration
May include activities, service, volunteerism, leadership and campus involvement. List in reverse chronological order.
Use the official name and location of the organization, position held and dates of involvement.
Appearance and Style
The font size should be consistent, readable and professional. Text should line up consistently throughout the document.
Design and spacing should be consistent. The document should have a margin of 0.5-1 and have a clear structure.
Your key points and skills should be highlighted by the use of bold, italics, underlining or bullet points.
Only use appropriate abbreviations and correct spelling, punctuation and grammar in your résumé.
Save your resume as a PDF and name it appropriately (ex: Scotty Tartan Resume).
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O*NET Interest Profiler

Learning about your personality type is a great way to start identifying a major!
Read the 60 work activities below. Place a check in the box by the activities you would like to do. Don't think
about how much education/training is needed or how much money you will make! Count the number of
checks for each shaded section and write that total in the box to the right of each section. These are your
scores for each interest area.

In the boxes below, write the names of the interest areas with the three highest scores. The first box is your highest or
primary interest. If there are ties, choose the interest with activities that you think are the best fit for you.
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Source: O*Net Resource Center
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Interest Descriptions
Consider the top three interest areas you identified in the O'Net Interest profiler. Do these descriptions match
your personality?

REALISTIC personality types like to work with their hands, focus on things in the physical world
and use physical skills. They like to explore places and things and frequently have a desire for
adventure. They like to repair and make things with their hands, tools, and machines.
Characteristics: stable, assertive, physical strength, practical;
Problem Solving: Prefers problems that are concentrate rather than abstract. Wants practical
solutions that can be acted out.
INVESTIGATIVE personality types tend to focus on ideas. They enjoy collecting and analyzing
data and information. They are curious and tend to be creative and original. Investigative types are
task oriented, and tend to prefer loosely structured situations with minimal rules or regulations,
although some structure contributes to their creativity.
Characteristics: Reserved, independent, analytical, logical;
Problem Solving: Prefers to think through, rather than act out problems.
ARTISTIC personality types are the most creative of all the types and tend to focus on self-expression
through various forms/mediums: images, materials, music, words, movement, as well as systems and
programs. They are able to see possibilities in various settings and are not afraid to experiment with
their ideas. They like variety and tend to feel cramped in structured situations.
Characteristics: Intuitive, creative, expressive, unconventional;
Problem Solving: Deals with problems in intuitive, expressive, and independent ways.
SOCIAL personality types are concerned with people and their welfare. Social types make friends
easily and tend to have well developed communications skills. They enjoy working with groups or
individuals, using empathy and an ability to identify and solve problems, and tend to be high achievers
and good leaders.
Characteristics: humanistic, verbal, interpersonal, responsible;
Problem Solving: Deals with problems through feelings. Flexible approach to problems.
ENTERPRISING personality types are goal-oriented and want to see results. They work with and
through people, providing leadership and delegating responsibilities for organizational and/or financial
gain. These people tend to function with a high degree of energy. They prefer business settings, and
often want social events to have a purpose beyond socializing.
Characteristics: Persuasive, confident, demonstrate leadership, interest in power/status;
Problem Solving: Attacks problems with leadership skills. Decision-Maker
CONVENTIONAL personality types are oriented to completing tasks initiated by others. They pay
attention to detail, and prefer to work with data, particularly in the numerical, statistical, and recordkeeping realm. They have a high sense of responsibility, follow the rules, and want to know precisely
what is expected of them.
Characteristics: Conscientious, efficient, concern for rules and regulation, orderly
Problem Solving: Prefers clearly defined, practical problems. Solves problems by applying rules.
Source: Cal State East Bay Academic Advising & Career Education

Majors by Interest
See how the interests you identified line up with Alma College majors!
See a major that intrigues you? Learn more about it by connecting with faculty in the
department and discussing it with Career & Personal Development staff. Then use Focus 2
(under Resources on first page) to explore careers associated with your major(s) of interest!
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Making the Most of
Career EXPLO
2021 Career EXPLO!
Thursday, September 16th from 11a-1p (virtual) and 2p-4p (on-campus)
Register on Handshake
Career fairs serve multiple purposes. Even if you aren't ready to search for a full-time job,
attending Career EXPLO still provides lots of benefits! Below are four major reasons why
Sophomores should attend Career EXPLO, along with sample questions to ask employers
and recruiters. Be sure to have a polished resume on hand just in case!

Networking for Future Opportunities
What kind of growth opportunities does your
organization offer young employees? (ex.
Mentorship, leadership programs)
When is your recruiting cycle?
What is your organization's culture like?
What are the qualities you believe your
organizations values in employees?
What experiences do you suggest to be a
competitive applicant?

Graduate Schools
Do you have (your program of interest)? If
not, what similar programs do you have?
Do you offer graduate assistantships or
fellowships?
When do you prefer that students apply?
What are your outcomes rates? In other
words, how many of your graduates are
employed shortly after graduation?

Summer Internship Possibilities
How often does your organization hire
interns?
How many do they typically hire?
Do interns participate in any professional
development outside of their job duties?
About how often are interns invited back for
another summer or hired full time?

Career Paths
What is your favorite part about working for
this organization?
How did you get interested in this industry?
What sort of experiences would you
recommend for students who are interested in
entering the (insurance, healthcare, admin,
etc.) industry?
What do you as a recruiter look for in
applicants?
If you weren't doing this, what would you be
doing for a career?
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Sophomore Career
Action Plan
Explore different career paths by taking career assessments,
conducting informational interviews, and job shadowing (Alumni are
great resources for this!)
Declare your major at Major Day
Update your resume with Career & Personal Development Staff and/or
Career Peers
Attend Venture Day events and submit your Venture Action Plan on
Canvas
Network by attending Career EXPLO and other events hosted by
Career & Personal Development
Join LinkedIn and complete your Handshake profile to create a
professional online presence
Be active in campus organizations and community service (this is a
great time to start taking on leadership roles!)
Develop your elevator pitch - stop in the CSO for help!
Plan early to make the most of next summer - explore options for
research, internships, and summer jobs

Center for Student Opportunity
careerdevelopment@alma.edu
www.alma.edu/career
alma.joinhandshake.com
Alma College Professional Network

